NAD Children’s Ministries Directors
ONLINE REPORTING SYSTEM

Anyone can register as a CHURCH MEMBER and complete a report via www.admin.childmin.org.
Registration is required for completing VBS or Year-End Reports. Users can. . .

e Easily reset their passwords using an automated system.

e Quickly complete reports using pre-populated fields from their profile.

e Return and edit or delete their reports at any time within the calendar year that they are
submitted.

e View and use the administrative site in English or Spanish.
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As a Conference or Union Children’s Ministries director (or staff), you
should have a login automatically set up in our system. To get into
your account, visit www.admin.childmin.com and click the FORGOT
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Office.



When you log in, your home screen will look something like this. Use the green EDIT USER INFO button
at any time to update your password or other information. Use the VBS & YEAR END REPORTING
buttons at the left (or along the top of the screen) to add reports. While each report will be populated
with your contact information to start with, you can change it to reflect the local church personnel.

Reports that you have created are accessible via the horizontal tabs.
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First Name:

Last Name:
Church Name:
Conference:
Emaill:
Address:

Phone Number: 333) 444-5556

Click the SUMMARY buttons to
view all reports in your
territory.

VBS REFORTS

VBS Reports

Click a church name to
view its complete report.

Conference directors can
edit or delete reports.




The summary pages display information for your specific region, plus the NAD Totals.

34 reports were submitted:
+ English (34)
s Spanish (0)
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Who Reported

Other (3) )
9%

Children’s Coordinator (4)
12%

VBS Director (27)
79%
Breakdown of "other

= Treasurer (2)

- VBS Assistant (1)

Staff Members

teen (328)
32%

GEORGIA-CUMBERLAND VBS REPORTING: 2016
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Once additional report years are in
the system, they can be filtered
using this option.

non-SDA (635)
32%

SDA (1328)
68%

1963 total children

Staff Training

online (36)
4%

Atlanta Ghanaian Adventist Church = Jul 4, 2016
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Submitted on Octobel
This post was last modified by

Conference Georgia-Cumberland

‘Confact Person

lam the...

Program Dates

On the INDIVIDUAL REPORTS tab, click a church
name to view its full report. Conference staff
have the option to edit or delete reports. Union
staff may view/print them.
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Something special that worked

Plans for follow-up
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GEORGIA-CUMBERLAND VBS REPORTING: 2016
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The NAD TOTALS tab shows a
breakdown of totals by
conference, with Union and
overall totals as well.

MNAD TOTALS

COLUMBLA (4)

GEORGIA-CUMBERLAND VBS REPORTING: 2016

The TABLE/DOWNLOAD tab
is available to Conference

TABLE/DOWNLOAD

personnel, who may
download a spreadsheet
containing all information
reported—including the e
contact information of the
leaders who submitted the
reports. You can also click
the name of a church here
to view/edit its report.

Georgla-Cumberiand




